
It’s quick and simple to record 
and update your DPD units.

Any professional development 
activity you have enrolled in 
through us will have the DPD 
units automatically logged in  
the My Site screen ‘Add and  
View DPD units’.

Some professional 
development is through third 
parties (e.g. professional 
reading or courses and 
briefings undertaken through 
alternative providers). Records 
of these forms of professional 
development and the DPD 
units they accrue should be 
maintained by you.

Any process that suits you may 
be used. We have included an 
online log for members to use.
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How to log  
your DPD units

How to log third-party professional development

Open your My Site member page. Click on the ‘DPD’ link to see 
your current DPD status. 

Click on the ‘Add activity’ box towards the bottom right of 
the ‘Director Professional Development’ page.
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How to log third-party professional development

Complete the fields on the ‘Add DPD activity’ page and fill in the required fields.  
When complete click the ‘Save activity’ box towards the bottom right of the screen.

Your self-logged activity will now appear on the updated ‘My Director Professional 
Development units’ page.


